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QUYET DINH
Ve vice ban hanh Quy che Quan ly, van hanh va khai thac ha tang 

Cong nghe thong tin tai Truong Dai hoc Luat Ha Noi

Can cu Luat An toan thong tin mangngay 19 thang 11 ndm 2015;
Can cu Luat Cong nghe thong tin ngay 29 thang 6 ndm 2006;
Can cu Luat Vien thong ngay 23 thang 11 ndm 2009;
Can cu Nghi dinh so 64/2007/ND-CP ngay 10 thang 4 ndm 2007 ciia Chink 

phu ve ung dung Cong nghe thong tin trong boat dong cua ca quan nhd nude;
Can cu Nghi dinh 85/2016/ND-CP ngay 01 thang 7 ndm 2016 cua Chink 

phu ve bdo dam an todn he thong thong tin theo cap do;
Can cu Thong tu so 03/2013/TT-BTTTT ngay 22 thang 01 ndm 2013 cua Bo 

truang Bo Thong tin vd Truyen thong quy dinh dp dung tieu chudn, quy chudn ky 

thudt doi vdi Trung tarn du lieu;
Can cu Quyet dink so 405/CP ngay 10/11/1979 cua Hoi dong Chinh phu 

ve vice thdnh lap Truong Dai hoc Phdp ly Ha Noi (nay Id Truong Dai hoc Luat
Hd Noi);

Can cu Quyet dink so 868/QD-BTP ngay 07/5/2015 cua Bo trudng Bo Tu
phdp quy dink chuc ndng, nhiem vu, quyen han vd co can to chuc cua Trudng 

Dai hoc Luat Hd Noi;
Can cu Nghi quyet so 3776/NO-HDTDHLHN ngay 23 thang 10 ndm 2020 

ciia Hoi dong trudng Trudng Dai hoc Luat Hd Noi ban hanh Quy che to chuc vd 

boat dong cua Trudng Dai hoc Luat Hd Noi;
Xet de nghi cua Gidm doc Trung tarn Cong nghe thong tin.

QUYET DINH:
X r r /\ >Dieu 1. Ban hanh kem theo Quyet dinh nay “Quy che Quan ly, van hanh 

va khai thac ha tang Cong nghe thong tin tai Trudng Dai hoc Luat Ha Noi”.
A A" \ r*ADieu 2. Quyet dinh nay co hieu lire ke tu ngay ky.

Dieu 3. Giam doc Trung tarn Cong nghe thong tin, lanh dao cac don vi va 

cac to chuc, ca nhan lien quan chju trach nhiem thi h^nLrQuyet dinh nay./.fc^

UONGNoi nhan:
- Nhir Dieu 3;
- Hoi dong Trudng (de chi dao t/h)
- Cac Plio Hieu trudng (de chi dao t/h);
- Trudng cac don vj (de t/h);
- Liiu VT, TTCNTT.
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{Ban ha.

CHLTO’NG I 
QUY DINH CHUNG

X X A rDieu 1. Pham vi dieu chinh va doi tuong ap dung
1. Pham vi dieu chinh
Quy che nay quy dinh viec quan ly, van hanh va Idiai thac Ha tang Cong 

nghe thong tin (sau day goi la Trung tam tich hap du lieu) ciia Trudng Dai hoc 

Luat Ha Noi.
2. Doi tuong ap dung
Quy che nay ap dung doi voi tat ca cac don vj, vien chuc, ngudi lao dong, 

ngudi hoc thuoc Trudng Dai hoc Luat Ha Noi va cac to chuc, ca nhan lien quan 

tham gia quan ly, van hanh va khai thac Trung tam tich hop du1 lieu.
Dieu 2. Muc dich, yeu cau
1. Nham tang cudng nang luc quan ly, nhu cau ve khai thac va su dung ha 

tang Cong nghe thong tin (viet tat la CNTT) cua Nha trudng trong cac boat dong 

chung va boat dong chuyen mdn cua cac ca nhan, don vi. Phat huy tinh than 

trach nhiem, quyen han, nghla vu cac don vi va ca nhan thuoc Nha trudng khi 
tham gia quan ly va su dung ha tang CNTT cua Trudng Dai hoc Luat Ha Noi.

2. Dam bao hieu qua dau tu cho ha tang ky thuat trong viec ung dung 

CNTT, gdp phan ho tro cdng tac chuyen mdn ciia cac don vi thuoc Trudng 

thong qua viec quan ly va su dung ha tang CNTT cua Trudng.
Dieu 3. Giai thich tir ngu’
Trong Quy che nay, cac tu ngu' dudi day duoc hieu nhu sau:
1. Ha tang ky thuat la tap hop thiet bi tinh toan (may chu, may tram), thiet 

bi ngoai vi, thiet bi ket noi mang, thiet bi phu tro, mang noi bo, mang dien rpng.
2. Cdng nghe thong tin la tap hop cac phuong phap khoa hoc, cdng nghe 

va cdng cu ky thuat hien dai de san xuat, truyen dua, thu thap, xu ly, luu tru va 

trao doi thong tin so.
3. An toan an ninh thong tin bao gdm cac boat dong quan ly, nghiep vu va 

ky thuat doi voi he thong thong tin nham bao ve, khdi phuc cac he thong, cac
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djch vu va noi dung thong tin doi vdi nguy co tu nhien hoac do con ngudi gay 

ra. Vice bao ve thong tin, tai san va con ngudi trong he thdng thong tin nh^m 

bao dam cho cac he thdng thyc hien dung chirc nang, phuc vu dung doi tugng 

mot each san sang, chinh xac va tin cay. An toan an ninh thdng tin bao ham cac 

noi dung bao ve va bao mat thdng tin, an toan dir lieu, an toan may tinh va an 

toan mang.
4. Ung dung CNTT la vide sir dung CNTT vao cac boat dong cua Truong 

nham nang cao chat luong, hieu qua trong boat dong cua Truong; ho tro ddy 

manh cai each hanh chinh va bao dam edng khai, minh bach.
5. Trung tarn tich hop du lieu (Data Center) la trung tarn ha tdng ky thuat 

chuyen dung ve phan cung, phan mem de cung cap, luu tru, tich hop cac djch vu 

ung dung CNTT dam bao an toan trong vide trao ddi thdng tin.
6. To chuc so huu Trung tarn tich hop du1 lieu la Truong Dai hoc Luat Ha

Ndi.
7. Don vi chiu trach nhidm quan ly, van hanh, khai thac Trung tarn tich 

hop dir lieu la Trung tarn CNTT cua Truong.
8. Ngudi sir dung la to chuc, ca nhan tham gia su dung djch vu cua Trung 

tarn tich hop du lieu.
9. He thdng mang khdng day cua Truong la he thong phuc vu cho edng 

tac quan ly, didu hanh ve chuyen mdn nghidp vu chung cua Nha trudng.
Dieu 4. Nguyen tac ve quan ly va khai thac Trung tam tich hop du lieu
1. Tuan thu cac nguydn tac, bidn phap bao dam co so ha tang thdng tin 

theo quy djnh cua phap luat.
2. Tuan thu cac tidu chuan, quy chuan ky thuat quy djnh ap dung ddi vdi 

Trung tarn tich hop du lieu theo Thdng tu so 03/2013/TT-BTTTT ngay 22 thang 

01 nam 2013 cua Bd Thdng tin va Truydn thdng.
3. Cac to chuc, ca nhan su dung djch vu cua Trung tam tich hop du lieu 

phai tuan thu va chju trach nhidm ve moi boat dong theo cac quy djnh cua co 

quan nha nude ve ung dung CNTT va bao dam an toan, an ninh thdng tin.

CHUONG II
QUAN LY VA KHAI THAC HA TANG CONG NGHE THONG TIN

CUA NHA TRUONG
Dieu 5. Don vj quan ly ha tang Cong nghe thong tin cua Nha trudng

1. Trung tam CNTT la don vj duoc Trudng giao quan ly ha tdng CNTT 

cua Trudng cd trach nhidm quan ly va bao cao vdi Ban Giam hidu Nha trudng 

ve tinh hinh boat dong ha tang CNTT va cac vdn dd phat sinh.
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2. Cac dan vj, ca nhan thuoc Nha tnrdng co trach nhiem khai thac, bao 

ve ha tang CNTT cua dan vi, ha tang CNTT cua Nha trirang.
A ' A A ADieu 6. Cac boat dong quan ly ha tang Cong nghe thong tin ciia Nha

trudng
1. Quan ly cac may chu, may tram, thiet bi mang, he thong cap mang,

r r

thong so ky thuat mang, bao dam boat dong ciia cac may tmh tren he thong 

mang, giai quyet cac sir co lien quan.
2. Quan ly va duy tri boat dong cua mang Nha trudng dam bao cac djch 

vu chia se du lieu, ung dung, CSDL, Thu dien tu, Web, Intenet boat dong tot.
* • • • >A’>9Trung tarn CNTT chu tri phoi hop vdi cac don vi trong Trudng de dam bao cho 

he thong mang boat dong on djnh va khdng bi gian doan.
3. Thuc hien cac boat dong duy tri, sua chu’a va nang cap cho he thong 

mang Trudng bao gdm he thong tudng lua, djnh tuyen, chuyen mach tai Trung
r r X’a'J^^aaa*tarn CNTT, he thong may chii, he thong cap truyen dan, xu ly cac yeu cau ve di 

chuyen, thay ddi thong so he thong mang.
4. Kiem tra, giam sat viec su dung cac ket ndi va cac dich vu mang Nha 

trudng da cap cho cac don vj, ca nhan tham gia vao mang. Duoc quyen yeu cau 

cac don vj, ca nhan tham gia vao mang cua Nha trudng phai cung cap cac thong 

tin va cac so lieu lien quan toi mang don vi.
5. Trong trudng hop cac don vj va ca nhan khdng tuan thii cac dieu kien 

dam bao ky thuat, an toan thong tin mang, Trung tarn CNTT se gui thong bao 

nhac nhd trudc khi tarn ngung viec cung cap dich vu mang.
Dieu 7. Nguyen tac cung cap, khai thac va sir dung mang Nha trudng
1. Nguyen tac cung cap djch vu mang
Chi cung cap cac djch vu mang duoc Trudng cho phep sir dung de phuc 

vu cho cdng tac quan ly, dieu hanh ciia Trudng va cac don vj.
2. Nguyen tac khai thac, su dung djch vu mang Nha trudng
a) Cac don vj va trong Trudng deu duoc quyen dang ky su dung cac dich 

vu mang hien cd ciia Trudng va cd trach nhiem bao dam an toan, an ninh cho he 

thong thiet bj va thong tin tren mang.
b) Cac don vj khi cd nhu cau xay dung, sua chua, nang cap mang ciia 

minh hay dang ky ket ndi mang vdi cac to chuc khac de truy cap Internet phai
f "A f >>«AA*^A»A * Abao cho Trung tarn CNTT biet trudc 05 ngay lam viec de giam sat viec thuc hien 

va dam bao phu hop vdi quy chuan va quy hoach tong the mang Nha trudng.
c) Cac don vj khi lap dat cac dudng ket ndi Internet rieng (Leasedline, 

FTTH,...) phai duoc su dong y ciia lanh dao Trudng va phai bao cao cho Trung 

tarn CNTT biet de quan ly, theo ddi va cau hinh mang cho phu hop. Khi su dung
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phai chiu trach nhiem truac Lanh dao Trudng ve viec su dung he thong rieng, 
dam bao an toan thong tin cho he thong mang cua Nha trubng.

d) Cac don vj va ca nhan khi su dung cac dich vu tren mang Nha truang 

phai dung muc dich, npi dung trong pham vi cho phep cua phap luat. Nghiem 

cam sir dung mang Nha truang de phat tan cac thong tin bj phap luat nghiem 

cam.
e) Don vj su dung mang Nha truang neu co cac yeu cdu mdi ve triin 

khai dich vu cho dan vj minh tren mang Nha truang cin phai di xuat va phoi 
hap vai Trung tarn CNTT nghien cuu va cap quyen su dung.

f) Cac dan vi va ca nhan thuoc Nha truang khi tham gia vao mang Nha 

truang khong duac tu y thay doi nhung thong so lien quan din mang Nha 

truang. Truang hop can thay doi phai di nghi va duac su dong y bing van ban 

cua Trung tarn CNTT.
Dieu 8. Quan ly, khai thac, sir dung phan mem he thong va ung dung
1. Doi vai Trung tarn CNTT
a) Trung tarn CNTT co quyen thiet lap cac chinh sach quan ly dam bao 

an toan doi vai may tinh tram; hubng dan su dung cac phan mim da duac cai 
dat; lap ke hoach, de xuat kien nghi Nha truang thay thi, nang cip, thay dii cac 

phan mem can thiet theo su phat trien cua khoa hoc cong nghe va phu hop vai 
nhu cau cong viec cua Truang.

b) Bao dam bi mat cac tai khoan duac cap (de truy nhap vao cac may 

tinh, khai thac cac ca sa dir lieu, cac dich vu va cac ung dung tren mang theo 

chuc nang, nhiem vu cua minh) va chi co quyin sir dung nhung thong tin ma 

may chu da phan quyen.
2. Doi vai cac dan vi, ca nhan trong Truang
a) Tuan thu cac bien phap phong chong ma doc may tinh, thuang xuyen 

cap nhat chuong trinh phong chong ma doc mai va quet ma doc djnh ky theo 

huang dan cua Trung tarn CNTT; quet ma doc truac khi su dung cac du lieu lay 

tu cac thiet bi luu tru ben ngoai va tu Internet. Truang hop co nghi nga nhiem 

ma doc phai bao ngay cho Trung tarn CNTT dd xu ly kip thai.
b) Thuc hien dung cac thao tac ky thuat quy djnh doi vai cac thiet bi 

CNTT tren mang may tinh cua Nha truang. Trong truang hap de xay ra hu hong 

do van hanh sai quy djnh hoac nguyen nhan chu quan thi phai chju hoan toan 

trach nhiem ve cac hu hong do cac loi do gay ra.
c) Cac ca nhan, dan vj trong Truang khong duac tu y cai dat them cac 

phan mem khong ro nguon goc, phan mem be khoa,... vao may tinh, khong dirge 

tu y lam thay doi cac thong so cua cac thiet bj trong may tinh. Trong truang hop
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r , y f ^ r \ \ • f \ \ Xcac dan vi va ca nhan co nhu cau cai dat cac phan mem de phuc vu hoat dong
quan ly nha nnac hoac cac boat dong chuyen mon khac thi phai thong bao cho 

Trung tarn CNTT de lira chon phuong an cai dat toi uu.
Dieu 9. Quan ly, khai thac mang khong day ctia Truong
1. Trach nhiem va quyen han cua don vi quan ly:
a) Quan ly, duy tri va van hanh He thong mang khong day cua Truong 

dam bao boat dong an toan va on dinh.
b) Lira chon cong nghe va trien khai cac giai phap dam bao an toan khi

ket noi.
/\ X r • Xc) Xay dung ke hoach, du toan kinh phi va de xuat voi Nha trudng de 

phat trien mang khong day va thuc hien trien khai.
d) Co quyen cap va phan quyen truy cap mang khong day cho ngudi sir 

dung phu hop vdi nhu cau sir dung.
y • r r X y X •d) Trong trudng hop can thiet co the tarn ngung cung cap dich vu hoac thu 

hoi quyen truy cap cua ngudi sir dung.
2. Trach nhiem va quyen han cua ngudi sir dung mang khong day:
a) Truy cap, sir dung mang khong day mot each an toan va hieu qua. 

Thong bao kjp thdi tdi bo phan ky thuat cua Trung tarn CNTT khi phat hien ra
r r

sir co trong qua trinh sir dung (neu co).
b) Tu bao quan tai khoan dang nhap cua minh, tranh 16 lot thong tin.
c) Khong dirge tu y ket noi cac trang mang bi cam, cac thiet bj cap phat 

dich vu mang khong day vao he thong mang Nha trudng; khong sir dung mang 

khong day cua Nha trudng de thuc hien cac hanh vi truy cap trai phep hoac tan 

cong vao cac he thong mang khac.
d) Trong trudng hop can thiet phai co mang khong day rieng phuc vu 

cong tac chuyen mon cua don vj minh phai co y kien cua Trung tarn CNTT 

nham dam bao an toan thong tin va dong bo vdi ha tang ky thuat CNTT san co
cua Trudng.

3. Su dung thiet bi di dong tham gia khai thac dich vu CNTT cua Nha
trudng

Cac ca nhan / don vi co thiet bi di dong khi tham gia ket noi vao ha tang 

CNTT cua Trudng phai dam bao cac yeu cau sau:
a) Giao, gan trach nhiem cho ca nhan hoac tap the quan ly, sir dung trang 

thiet bi di dong cua don vi khi khai thac dich vu CNTT cua Trudng.
b) Kiem soat duoc cac phan mem cai dat; cap nhat cac phien ban phan 

mem va cac ban va loi tren thiet bi di dong.
r y y \ X

c) Cai dat tinh nang ma hoa dir lieu (neu co), phan mem phong chong ma

5



doc va cac loi bao mat khac.
CHUONG III

dieu khoAn thi hAnh
Dieu 10. Xu’ ly vi pham, khieu nai, to cao va tranh chap

r r

1. Don vi hoac ca nhan nao vi pham Quy che nay, thi tuy theo tinh chat, 
mu’c do vi pham co the bi xu ly hanh chinh, xu ly ky luat hoac cac hinh thuc xu 

ly khac theo quy djnh cua phap luat hien hanh; neu vi pham gay hau qua nghiem 

trong, lam thiet hai tai san, thiet bi, thong tin, dir lieu tren mang may tinh cua 

Truong thi phai chiu trach nhiem boi thuong cho nhu’ng thiet hai da gay ra theo 

quy djnh cua phap luat.
2. Viec giai quyet khieu nai, to cao va tranh chap dirge thuc hien theo 

quy djnh cua phap luat.
Dieu 11. To chuc thuc hien
1. Quy che se dirge sua doi, bo sung cho phu hop khi ha tang CNTT tap 

trung cua Nha Truong hoan chinh. Trong qua trinh to chuc thuc hien, neu co van 

de phat sinh mbi hoac kho khan, vuong mac, cac don vi phan anh kip thbi ve 

Trung tarn CNTT de tap hop bao cao Ban Giam hieu Nha trubng xem xet va tiep 

tuc sua doi Quy che cho phu hop.
2. Trung tarn CNTT chu tri va phoi hop vbi cac phong, ban lien quan 

hudng dan, don doc va kiem tra viec thuc hien Quy che nay./.
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