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QUYET PINH

Ve viée ban hanh Quy ché t chirc thi cap chirng chi
Ung dung Cong nghé thong tin

HIEU TRUONG TRUONG PAI HQC LUAT HA NOI

Can ct Quyet dinh sé 405/CP ngay 10 thang 11 nam 1979 cua Hoi dong
Chinh phu veé viéc thanh 1ap Truong Dai hoc Phap 1y Ha Noi (nay la Truong Dai
hoc Luat Ha Noi);

Can cir Quyét dinh sé 868/QD-BTP ngay 07 thang 05 nam 2015 cua B
truéng B Tu phép quy dinh chirc nang, nhiém vy, quyén han va co céu td chirc
cua Truong Pai hoc Luat Ha Noi;

Can cu Luat Cong nghé thong tin ngay 29 thang 6 nam 2006;

Can cu Luat Gido duc Pai hoc ngay 18 thang 6 nam 2012;

Can ctr Quyét dinh s6 70/2014/QD-TTg ngay 10 thang 12 ndm 2014 ctia Tha
tuong Chinh phu ban hanh Diéu 1€ truong dai hoc;

Cén cu Théng tw 03/2014/TT-BTTTT ngay 11 thang 3 nam 2014 cua Bo Thong
tin va Truyén thong quy dinh chuan k¥ nang sir dung cong nghé thong tin;

Can cr Thong tu s 23/2016/TT-BGDDT ngay 23 thang 10 ndm 2016 cia Bo
Giao duc va Pao tao quy dinh veé t6 chirc va hoat dong thanh tra cac ky thi;

Xét dé nghi ciia Giam déc Trung tim Céng nghé thong tin,

QUYET PINH:

Piéu 1. Ban hanh ”Quy ché t6 chirc thi cép chimg chi Ung dung Cong nghé
thong tin” cua Truong Pai hoc Luat Ha Noi.

Piéu 2. Quyét dinh nay c6 hidu luc thi hanh ké tir ngay ky.

Piéu 3. Truong phong Hanh chinh- -Téng hop, Giam déc Trung tam Céng
nghé Thoéng tin va Thu truong cac don vi khac ¢6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./. /5%
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BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC LUAT HA NOI Poc lap - Tw do - Hanh phuc

QUY CHE
TO CHUC THI CAP CHUNG CHI UNG DUNG CONG NGHE
THONG TIN
(Kem theo Quyét dinh s6 p44s-/QD-PHLHN ngayA2 thing 4. nam 2019
cua Hiéu truong Truong Dai hoc Ludt Ha Noi)

Chuwong 1
QUY PINH CHUNG
Di¢u 1. Pham vi diéu chinh va dbi twong 4p dung

1. Vin ban nay quy dinh vé viéc td chirc thi Cép ching chi Ung dung
Cong nghé Thong tin cia Truong Pai hoc Luat Ha Ngi, bao gom muc dich,
nguyén tic, dbi tuong va diéu kién ding ky du thi, diéu kién t6 chirc thi, hoi
dong thi, hinh thuc thi, dé thi, coi thi, chiAm thi, chAm kiém tra va phtc khao,
duyét va cong bd két qua thi, bao cao va luu trix hé so thi, chimg chi img dung
cong nghé thong tin, quén ly cAp phét chimg chi, thanh tra, kiém tra va xt 1y vi
pham, t6 chirc thuc hién.

2. Van ban nay dugc ap dung d6i voi cac ky thi cap chimg chi Ung dung
Cong nghé Thong tin do Trudong Pai hoc Luat Ha Noi t chic.

Diéu 2. Muc dich, nguyén tic té chirc thi

1. TH chire thi cip chimg chi tin hoc dap tng nhu cau sat hach va cap
chimg chi dat chuan k¥ nang tmg dung cong nghé thong tin theo quy dinh thong
tur 03/2014/TT-BTTTT cho cac dbi twong ngudi hoc, can bd, vién chirc va ngudi
lao dong;

2. Viéc td chuc thi Cép chung chi Ung dung Cong nghé thong tin phai
dam bao nguyén tic trung thuc, khach quan, minh bach, phu hqp vdi cac quy
dinh hién hanh cta Bé Gido duc va Pao tao va B6 Théng tin va Truyén thong.
Két qua thi phan 4nh ding trinh do, k¥ nang ung dung cong nghé thong tin cla
thi sinh, 14 cin cir xac dinh cip ching chi Ung dung Cong nghé thong tin cho thi
sinh.

Chuong 11

POI TUQNG, DIEU KIEN PANG KY THI
VA TO CHUC KY THI CAP CHUNG CHI UNG DUNG
CONG NGHE THONG TIN

Piéu 3. Pbi twong va diéu kién dang ky du thi

1 Pbi tuong du thi: Ca nhan ¢ nhu cau dugc danh gia nang luc sir dung
CNTT hoidc c¢6 nhu cau dugc cdp ching chi tmg dung CNTT theo quy
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dinh cua B Giao duc va Dao tao.

2 Diéu kién duy thi _

a) Ca nhan c6 ho so ding ky du thi hop 18; dong day du 1é phi thi theo
quy dinh hién hanh;

b) Thi sinh dy thi cdp chimg chi tng dung CNTT nang cao phai co
chimg chi tmg dung CNTT co ban.

3 Dang ky du thi

a) Céa nhan truc tiép dén ding ky v6i Truong Dai hoc Luat Ha Noi qua
Trung tam Cong nghé thong tin hodc thong qua to chirc hop phap dé dang
ky du thi véi trung tdm Cong nghé thong tin.

b) HO so dang ky du thi gom:

— Pon ding ky du thi theo mau tai Phu luc kém theo Quy ché nay;

— Hai (02) anh 4cm x 6cm theo kiéu anh chimg minh nhén dan dugc

chup khong qua 06 thang trudce ngay dang ky du thi; mat sau cua anh ghi rd
ho va tén, ngay, thang, nam sinh, noi sinh;

— Ban sao mét trong cac glay' to: chiing minh nhan din, thé can cuoc
cong dan, ho chiéu hodc gidy khai sinh kém theo 01 gidy t& c6 anh
déng dau giap lai.

Diéu 4. Piéu kién t6 chirc ky thi cip chitng chi Ung dung Cong nghé

thong tin

1. Viéc t6 chirc ky thi Cap chimg chi Ung dung Cong nghé thong tin chi
dugc thuc hién sau khi c6 Quyét dinh thanh 1ap Hoi dong thi Cip chimg chi Ung
dung Cong nghé thong tin cua Hiéu truong Truong Pai hoc Luat Ha Noi.

2. Thi sinh dang ky du thi phai hoan thanh thu tuc dang ky thi va nghia vu
tai chinh theo quy dinh ctia Truong Pai hoc Luat Ha Nai. T6 chuec thi khi ¢6 du
20 thi sinh tr¢ 1€n dang ky.

Diéu 5. Thanh 1ap Hoi dong thi

1. Hoi dc‘“mg thi do Hiéu trudng Truong Pai hoc Luat Ha Noi thanh lap.

2. Thanh phan Hoi dong thi gdm:

a) Chu tich Hoi déng, Phé Chu tich Hdi dong va cac uy vién Hdi dong
thi;

b) Cac ban: Ban Thu ky, Ban Pé thi, Ban Coi thi, Ban Chim thi, Ban
Phuc khao (néu c6 don dé nghi phuc khao).

3. Chu tich Hoi ddng thi, Phé Chu tich Hoi dong thi va thanh vién cac
Ban ctua Hoi déng thi phai la nguoi cé trinh d§ chuyén moén, nghiép vu, c6 kinh
nghiém khong cé nguoi than (cha, me, vo, chéng, con va anh chi em rudt, con
nudi, anh chi em vo hodc chéng) la thi sinh tham du ky thi tai Hoi déng thi.
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4. Hoi dong thi tu giai thé sau khi hoan thanh nhiém vu.

Diéu 6. Nhiém vu ciia Hoi dong thi va cic ban ctia Hoi dong thi

1. Chu tich Hoi dong thi la Hiéu trudng hodc ‘ngubi duogc Hiéu truong
Truong Dai hoc Luat Ha Ngi uy quyén. Chu tich Hoi dong thi ¢6 nhiém vu:

a) Ra quyét dinh thanh 1ap Hoi dong thi;

b) Didu hanh chung céc cong viéc cua Hoi dong thi;

¢) Quyet dinh hoic dé xut céc hinh thic ky luat ddi véi cac dbi tugng vi
pham Quy ché thi;

d) Ky duyét két qua thi, danh sach thi sinh dat yéu cau va danh séach cép
chirng chi (néu co).

2. Pho Chu tich Hoi dong thi 1a Giam déc Trung tam Cong nghé Thong
tin thugc Truong Dai hoc Luat Ha Noi, ¢6 nhiém vu:

a) Thuc hién cac cong viéc do Chu tich Hoi déng phén coéng nhu phé
duyet danh sach thi sinh du thi; chi dao cong tac: ra dé thi, chon dé thi, dap an,
sao in dé thi, coi thi, chim thi, chAm kiém tra, chdm phuc khao;

b) Diéu hanh ky thi khi dugc Chi tich Hoi dong iy quyén.
3. Uy vién thuong truc do Chu tich Hoi dong thi chi dinh, ¢6 nhiém vu:
a) Xay dung ké hoach thyc hién céac cong viéc ciia mot ky thi;

b Triph daph sach ﬁy vién chuyén mon, can bd coi tl'}i (CBCT), cén bo
cham thi, cham kiém tra, cham phuc khao cho Chu tich Hoi dong thi xem xét va
phé duyét;

c) Thuc hién céac phan viéc khac lién quan dén Hoi ddng thi theo sy chi

dao cuia Chu tich Hoi dong hodc céc Phé chu tich Hoi dong da duogc uy quyén
cua Chu tich Hoi dong thi;

_d) Giai quyet cac van dé thudc pham vi chuyén moén cua Hoi dong thi,
bao gom Pé xuit can b chim thi va xir Iy cac van d lién quan dén ndi dung
cua dé thi;

~¢) Tham gia diéu hanh ky thi cung véi Trudng ban coi thi va Truéng ban
cham thi.

4. Ban dé thi

a) Ban dé thi lam viéc theo su chi dao ctia Chu tich Hoi dong va/hodc Pho
Chu tich Hoi dong da duge Chu tich Hoi dong iy quyén phu trach truc tiép cong
tac ra dé va in, sao d@ thi.
b) Truong ban dé thi (do Chu tich Hoi dong thi chi dinh) chiu trach nhiém
chi dao ra dé thi, dap an, thang diém theo ding quy dinh;
, c¢) Thanh vién lam nhiém vu ra dé thi phai chi‘u trach nhiém c4 nhan vé
chat luong néi dung, dam bao bi mat, an toan cua deé thi theo dung chirc trach
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cua minh;

'd) Thanh vién lam nhiém vu in, sao deé thi phai dam béo in diy dd, chinh
xéc sb luong va chit lugng in sao theo yéu cau; niém phong va ban giao dé thi
cho Ban coi thi; dam bao bi mat, an toan ciia dé thi theo dung chtic trach cta
minh;

5. Ban coi thi

a) Truong Ban coi thi (do Chu tich Héi dong thi chi dinh) chiu trach
nhiém diéu hanh toan bd cong tac coi thi tai Hoi ddng thi, Xir ly cac tinh hudng
X4y ra trong cac budi thi;

b) Pho trudng Ban coi thi (do Chu tich Hoéi d‘éng thi chi dinh) thuc hién
cac cong viéc theo su phan cong cua Trudng Ban coi thi;

¢) Can b coi thi (CBCT) phai cé trinh d6 Cao dang trd 1én; chép hanh su
phan cong cua Trudng Ban coi thi, thuc hién ding cac quy dinh ctia Quy ché thi
hién hanh.

CBCT c¢6 cac nhiém vu sau:

+ Phai c6 mat ding gid tai diém thi d 1am nhiém vu. Trong khi thuc hién
nhiém vu coi thi, khong mang hodc sir dung cac thiét bi thu phat théng tin;
khong lam viéc riéng, khong hut thudc, khong sir dung cac loai do ubng c6 con;

+ Vi tri coi thi theo bdc tham cta Ban Thu ky. CBCT thit nhét danh sb
bao danh theo quy dinh cua Trudng Ban coi thi.

+ Khi ¢6 hiéu 1énh, CBCT thur nhat goi tén thi sinh vao phong thi, CBCT
thir hai déi chiéu thé sinh vién (thé du thi) va gidy to tiy than theo quy dinh ctia
Hoi déng thi v6i danh sach anh cta thi sinh, nhan dién thi sinh; huéng dan thi
sinh ng61 ding chd quy dinh va kiém tra cac vat dung thi sinh mang vao phong
thi, tuyét d6i khong dé thi sinh mang vao phong thi moi tai liéu va vat dung cam
theo quy dinh;

_ + Khi c6 hi¢u 1énh, CBCT thr nhat di nhan dé thi, CBCT thir hai pho
bién Noi quy thi, hudng dan kiém tra d¢ on dinh ciia may tinh, ban phim, chuot
...cac thao tac truy cap vao tai khoan thi;

_+ Khi c6 hiéu 1énh phat dé, CBCT cung cép tai khoan thi cho thi sinh truy
cap dé nhan de thi tr may chu;

+ Khi thi sinh bt dau lam bai, CBCT thi nhét doi chiéu anh trong gidy to
tuy than theo quy dinh va danh sach anh cuda thi sinh véi thi sinh dé nhan dién
thi sinh; CBCT thtr hai bao quat chung.

+ Trong gio lam bai, CBCT trong phong thi giam sat chat ché phong thi,
khong dé thi sinh trao dbi, quay cop bai; mot CBCT bao quat tur dau phong dén
cudi phong, CBCT con lai bao quat tir cudi phong dén dau phong cho dén hét
gi¢ thi; CBCT khoéng dtng gan thi sinh, khéng doc dé thi, khong gitip do thi
sinh 1am bai thi dudi bat ky hinh thirc nao; chi duoc tra 10i cong khai cac cau héi
cta thi sinh, trong thoi gian 1am bai thi sinh xin ra ngoai CBCT trong phong thi
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chi cho timg thi sinh ra ngoai va bdo cho CBCT ngoai phong thi dé theo dai,
giam sat;

+ Chi cho thi sinh ra khoi phong thi som nhét sau 2 phén 3 thoi gian lam
bai (d01 véi bai thi thuc hanh), sau khi thi sinh da nop bai thi, dé thi .V”c‘l giay
nhap, ki xac nhan vao danh séch thi sinh lam bai thi. Néu thi sinh nhat thiét phai
tam thoi ra khoi phong thi thi CBCT phai bdo cho cén b giam sat phong thi dé
giai quyet,

+ Néu ¢6 thi sinh vi pham Quy ché thi CBCT 1ap bién ban xur ly vi pham

theo ding quy dinh cua Hoi dong thi. Néu c6 tinh hudng bt thuong phai béo
cdo ngay cho Truong Ban coi thi;

+ Khi ¢6 hiéu 1énh hét gi¢ lam bai, CBCT yéu cau timg thi sinh xem lai
cac tép két qua bai thi cia minh, huéng dan thi sinh thuc hién cac thao tac dé
ndp bai thi ciia minh va ky xac nhan;

+ Dong goi, ban giao bai thi: CBCT thuc hién viéc luu bai thi cia moi
phong thi theo quy trinh da dugc thiét 1ap tai phdn mém thi; sau khi di kiém tra
chéc chin viéc luu bai thi, CBCT x6a toan bd dit liéu thi trén may tinh cta thi
sinh vira du thi; toan bd dir liéu cua dot thi dugc luu thanh 02 ban vao 02 thiét bi
luu trir riéng biét va dugc niém phong dé chuyén cho Ban Thu ky.

+ Sau khi da théng nhét viéc ban giao bai thi, Thu ky nhan bai-thi cua
tung phong thi cing CBCT ky va ghi r6 ho tén vao bién ban ban giao bai thi;
dan niém phong va dong dau niém phong tai cho vao chinh gifra mép dan cua tai
dung bai thi;

d) Can bd giam sat phong thi va dia diém thi

- Chép hanh su phén c6ng cia Trudng Ban coi thi;

- Thuc hién nhiém vu tai khu vuc bén ngoai phong thi;

- Giam sat viéc t}luc hién chirc trach, nhiém vu cua CBCT, céc thanh
vién khac'lam viéc tai di€m thi va viéc lam bai cua thi sinh;

- Kip thoi nhic nhd CBCT, va lap bién ban néu co vi pham quy ché thi;

- Kién nghi Trudng Ban coi thi dinh chi viéc thyc hién nhiém vu hoac
thay d61 CBCT néu phét hién vi pham;

- Yéu cdu CBCT lap bién ban thi sinh vi pham quy ché thi (néu co).

6. Ban Cham thi

a) Chu tich Hoi dong thi ra Quyét dinh thanh 1p Ban cham thi cho timg
ky thi. Thanh phan Ban cham thi bao gom: Truéng Ban cham thi, can bd cham
thi.

~ b) Truéng Ban chérp thi chiu trach nhiém ’diéu’hénh toan by cong tac

chém thi, xur ly cac tinh hudng xay ra trong cac budi cham thi va bao cdo, xin y

kién chi dao cua Chu tich Hoi dong v€ nhitng véan dé bat thuong nay sinh trong

qua trinh cham thi.Truédng Ban cham thi chiu trach nhiém ti€p nhan toan b bai
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thi do Ban Thu ky ban giao va bao quan trong thoi gian chdm thi; chiu trich
nhiém vé cdng tac chuyén mon nhu thao luén va thong nhét dap an; cham thi 10
bai, thong nhét cach van dung huéng dan chdm; chdm toan bg cac bai thi; tlep
nhén céc thong tin phan énh tlr can bd chim thi va dé xuét phuong an giai quyét;

ban giao ddy du bai thi di dugc chédm va bang diém theo s6 phach cho Trudng
ban thu ky.

¢) Céan bd chim thi chiu trach nhiém: Tiép nhan toan bd bai thi do
Trudng ban chdm thi ban giao va bao quéan trong thdi gian chim thi; chim toan
bd bai thi ctia thi sinh; ghi diém c4c bai thi theo s6 phach; ban giao diy du bai
thi va bang diém theo s6 phach cho Trudng ban chim thi.
) d) M5i bai thi thue hanh phai dugc hai giam khao cham doc 1ap, ghi diém
riéng theo s6 phach vao ph1eu chim thi, giao cho Truong Ban Cham thi. Néu
diém s cta hai giam khao gidng nhau thi hai nguoi ghi diém vao bai thi va
cung ky tén. Néu diém sb cta hai giam khao chénh nhau thi hai ngudi thao luan
cham lai. Néu sau khi cham lai van khong thdng nhit thi béo céo Trudng Ban
Cham thi xem xét, quyét dinh;

e) Thi sinh c6 tong diém hai bai thi dat tir 50% s6 diém trd 1én déi vai
moi bai thi tric nghiém va bai thi thuc hanh thi dugc cong nhéan dat yéu cau va
dugc cép ching chi;

f) Bang ghi diém theo sb phach ndp cho Ban Thu ky phai co chit ky cua
ca hai gidm khao va Truéong Ban Cham thi;

g) Trudng Ban chim thi chiu trach nhiém vé két qua chdm thi va trinh
Chu tich Hoi dong thi phé duyét ket qua.

7. Ban Phuc khao (néu c6)

a) Nhiém vu: T() chirc chdm lai bai thi theo vin ban hudng dan chim,
dam bao diing nguyén tic hai can bo chim thi chdm doc 1ap trén mot bai thi; két
lun diém méi cua bai thi; 14p cac bién ban, danh sach thi sinh véi diém phuc
khao va chuyén cho Chu tich Hoi dong thi;

b) Nhiing nguoi di tham gia chiam thi khong dugc tham gia Ban Phiic
khao cua cung ky thi.

8. Ban thu ky

+ Gitip Hoi dong thi ra soét, tap hop hd so ding ky du thi, 14p danh
sach thi sinh va soan thao cac van ban lién quan trinh Chu tich Hoi dong thi, ghi
bién ban cac cudc hop ctia Hoi dong thi;

+ Théng bao thoi gian va dia diém thi cho timg thi sinh dang ky du
thi;

a) Truong Ban thu ky:



- Chi dao trién khai cac cong viéc ctia Ban thu ky trong qud trinh t6 chirc
mot ky thi;
- Giup viéc cho uy vién thuong truc;

- Lém viéc dudi su chi dao \cﬁa Chu tich Hoi déng hoac cac Pho Chu tich
Hoi dong da dugce Chu tich uy quyén,;

- Toéng hop, kiém tra, xac nhén két qua thi do uy vién Ban thu ky lap
trude khi trinh Chu tich Hoi dong thi phé duyét.

b) Uy vién Ban thu ky:
- Cac uy vién thu ky ¢6 trach nhiém sau:

+ Giup Hoi ddng thi soan thao céc vin ban, lap cac biéu bang can thiét,
xay dung co s¢ dit liéu thi sinh dy thi, ghi bién ban cac cudc hop ctia Hoi dong
thi;

+ Chuan bi, sip xép vin phong phdm can thiét cho qua trinh tb chic ky
thi;

+ Lap ho so anh thi sinh, sip xép s6 bao danh, soan thao, céng b lich thi
va dia diém thi cho thi sinh;

+ HJ tro Ban d2 thi sao in d@ thi;

+ HOb tro Ban coi thi sip xép CBCT vao phong thi, ban giao dé va nhén
bai thi ttr CBCT sau khi da kiém ké day du;

+ HO tro chudn bj céc gidy to, van phong phim can thiét cho Ban chdm
thi;

+ Nhan bai da chdm ctia Ban chim thi; 1én diém, 1ap biéu thong ké két
qua thi cua thi sinh. Khi 14p danh sach két qua di€m thi phai c6 mdt nguoi doc,
mot nguoi ghi, sau d6 doi vi tri mdt nguoi doc va nguoi 7kia ki€ém tra lai; cuoi
danh séch phai c6 chir ky va ghi r6 ho tén cua nguoi 1ap biéu thong ké;

+ Trinh Chu tich Hoi dong thi két qua thi;

+ Tiép nhan, tong hop don phuc khao cua thi sinh; hd tro Ban Phiic khao
theo quy trinh tuong ty cham lan thir nhat;

- Sb luong uy vién thu ky cua timg Hoi dong thi do Trudng ban thu ky
dé xuét v6i Chu tich Hoi dong thi theo nguyén tic nhu sau:

+ 86 luong t6i thiéu uy vién thu ky cho mot hoi dong thi 1a 02 ty vién;
+ Hoi dong tir 2-3 phong thi: 02 ty vién thu ky;
+ Hbi dong tir 4-6 phong thi: 03 Gy vién thu ky;

+ Hoi dong tir 06 phong thi trd 1én: sé luong iy vién thu ky do Trudng
ban thu ky dé xuit voi Chu tich Hbi ddng thi;

- Thu ky tai chinh (néu c6) c6 trach nhiém hd tro thu ky hanh chinh theo
su phan cong cia Trudng ban thu ky.



Picu 7. Hinh thirc thi

. Thi ly thuyét va thyc hanh. Thi Iy thuyét dugc t6 chirc bang hinh thire
thi Trac nghiém trén hé thong may tinh; Thi thyc hanh t6 chirc bang hinh thic
lam bai thi thyc hanh trén may tinh.

Chu;o'ng I
DPE THI

Dicu 8. Yéu ciu vé dé thi

Dé thi phai dap tmg cac yéu ciu sau:

1. D& thi gdm 02 bai thi: bai thi tric nghiém va bai thi thuc hanh; thi trén
may tinh ¢6 noi mang LAN (c6 may chu ndi bd luu trt). Hai bai thi nay 1a bat
budc, dugc thuc hién lién tiep theo quy dinh cua trung tam.

2. Bai thi trdc nghiém do phan mém tao ra tir ngan hang ciu héi thi, dugc
cham tu dong.

3. Bai thi thyc hanh do Ban dé thi xdy dung dudi dang tép (file); két qua
bai thi thuc hanh do Ban cham thi cham va dugc luu vao cac tép trén may chu
cua mang LAN.

4. Pé thi tng dung CNTT co ban duoc xay dung trén €0 80 tdng hop kién
thire, k§ nang cta du 06 mé dun k¥ néng co ban cua Chuan k¥ nang st dung
CNTT quy dinh tai Khoan 1 Dieéu 2 Thong tu 03/2014/TT-BTTTT.

5. Dé thi itng dung CNTT nang cao dugc xdy dung trén co s¢ kién thuc,

k¥ ning mdi mé dun ning cao ciia Chuan k¥ ning st dung CNTT quy dinh tai
Khoan 2 Piéu 2 Théng tu 03/2014/TT-BTTTT.

) 6. Tuan thl.l d;r}h dang dé thi theo quy du}h chQ ting loai h}nh va ky thi
cap chimg chi. Moi dé thi thuc hanh c6 hudng dan cham, thang diém va dap an
kem theo.

7. No61 dung dé thi dam bao tinh chinh xac, khoa hoc, chat ché, 1o rang.

8. Thoi gian lam bai thi phi hop véi timg dinh dang dé thi theo quy dinh
cua Bo Giao duc va bao tao.

9. Dé thi thuc hanh do Ban D& thi bién soan, duge ban giao cho Ban Coi
thi theo diing quy dinh; Chu tich Hoi ddng thi nhan dé thi tir Ban Dé thi, truc
tiép xem xét, niém phong theo quy dinh bao mat dé thi va lap bién ban ban giao
cho Trudng Ban Coi thi;

10.Trudng Ban Coi thi chuyén dit liéu dé thi vao may chui ndi bd trudc gio
thi khong qua 60 phut; truc tiép giai ma dé thi & chudn bi giao cho thi sinh khi
bat dau lam bai thi.

11. Dé thi, dép 4n, huéng din chim thi phai duoc bao.mat va bao dam an
toan nghiém ngat trudc va trong qua trinh thi; khong dugce cong bd va phat tan
sau khi thi.
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12. Thanh vién Ban dé thi chiu trach nhiém vé toan bo ndi dung, dam bao
bi mat, an toan cua dé thi theo dung chirc trach cuia minh theo quy dinh hién
hanh vé bao vé bi mat nha nudc muc dd t0i mt. Thoi gian va hinh thirc cach ly
nhitng ngudi ¢ tiép xic voi ndi dung deé thi do Chu tich Hoi dong thi quy dinh.

Dicu 9. In sao, dong g6i va bao quan dé thi dbi véi thi trén gidly

1. In sao dé thi (d6i véi thi trén gidy):

a) In sao d& thi dam bao nguyén tic bi mat, an toan cua dé thi theo dung

chirc trach ctia minh theo quy dinh hién hanh vé bao vé bi mat nha nuéc mirc do
t61 mat;

b) Sau khi in sao xong s6 lugng theo yéu cau, l4p bién ban in sao dé thi
va chuyen giao dé thi cho Chii tich Hoi ddng thi hodc Ban Coi thi khi duoc Chu
tich Ho1 dong thi phan cong;

¢) Thoi gian va hinh thire cach ly nhitg ngudi c6 tiép xtc v6i ndi dung
dé thi trong qua trinh in sao do Chu tich Hoi dong thi quy dinh.

2. Pong goi dé thi:

a) D& thi cho timg ky thi phai dwoc in ddy du (c6 du phong) cho timg
phong thi va cho tat ca thi sinh dang ky du thi;

b) Trudc khi dong goi dé thi, phai ndm chinh xéac so lwong thi sinh cia ky
thi dé phan ph01 dé thi; ghi tén phong thi, mén thi va s6 lugng d& thi vao timg
phong bi chira dé thi;

¢) Nguoi dong goi dé thi phai lam ding quy céach thu tuc, bao ddm dung
s6 luong dé thi, ding k¥ nang thi ghi trén phong bi dé thi, du s6 lugng dé thi cho
timg diém thi, timg phong thi;

d) Phong bi dé thi lam bang gidy di kin, duogc dan chit, khong bong mép,
c6 du dau niém phong vao chinh giita cac mép dan;
e) Sau khi déng gbi xong dé thi, can kiém tra du so lugng phong bi da

dong goi va bao quan theo quy dinh tai khoan 4 cua Piéu nay, dong thoi tiéu
htly ngay céc ban in hong, md, x4u, rach, ban di bi loai ra.

3. Bao quéan va sir dung d8 thi

a) D& thi phai bao quan trong hom, ti, hay két sat, c6 khoa chic qhén,
niém phong va c6 nguoi bao vé thuong xuyén. Chia khoa hom, tu hay két sét do
Trudng Ban coi thi git;

b) Pé thi chi duoc mé dé sir dung tai phong thi ding ngay, gi0 theo cac
k¥ nang thi do Chu tich Hbi dong thi quy dinh théng nhét cho mdi ky thi;

4. Ban giao d@ thi

a) Ban dé thi 1ap bién ban ban giao dé cho Truéng Ban coi thi sau khi in
Sao Xxong,

b) Trudng Ban coi thi ban giao d& cho Ban thu ky vao budi thi;
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¢) Ban thu ky c6 trach nhiém giao dé thi cho CBCT tai timg phong thi
néu Trudng ban coi thi yéu cau.

5. Tiéu hiy d& thi da sir dung

a) Sau khi hét thoi gian lam bai thi, CBCT thu hoi tit ca dé thi da phat
cho thi sinh dé ban giao cho Ban thu ky cung vdi phiéu lam bai thi cua thi sinh;

b) Ban thu ky niém phong toan bd dé thi da qua sur dung dé ban giao cho
Trudng ban coi thi hodc uy vién thuong truc hdi dong thi;

¢) Trong thoi gian 05 ngay lam viéc sau khi hoan thanh cong viéc cham
thi, phac khao va 1én diém, Qiém doc trung tam D~ém b:éo chat lugng dao tao lap
bién ban tiéu huy toan b de thi, dap an, hudng dan cham thi cé sy giam sat cia
¢an bo thanh tra;

d) Chu tich Hoi d,(‘ing thi giao cho Trudng ban dé thi chiu trach nhiém luu
va bao mat b dé thi goc trong thoi gian it nhat hai (02) nam dé phuc vu cho
cong tac thanh tra, kiém tra ciia cac co quan chirc niang (néu cb); sau dé, lap bién
ban tiéu huy c6 su gidm sat ciia can bd thanh tra hodc cong an.

Chuwong 1V '
TO CHUC COI THI
Diéu 10. Lap danh sach thi sinh, b6 tri phong thi
1 Danh séach thi sinh du thi dugce lé}p thg:o thir tu cua bang chir cai cho
moi phong thi dé danh so bao danh, sap xép thi sinh vao céc vi tri trong
phong thi.

2 B6 tri giam thi trong va ngoai phong thi

a) Giam thi trong phong thi: M&i phong thi c6 it nhat 02 gidm thi; moi
giam thi gidm sat khong qua 10 thi sinh;

b) Giam thi ngoai phong thi: Mdi ngudi giam sat khéng qua 03 phong

thi.

3 B tri phong thi

a) Trong moi phong thi c6 danh sach anh cta thi sinh. Tai ctra ra vao
phong thi phai niém yét n6i quy phong thi, danh sach thi sinh du thi va cac quy
dinh khac lién quan dén dot thi (néu co); co camera gidm sat tryc tuyén va ghi
hinh, dong ho treo tudng hoat dong trong suot thoi gian thi;

b) Sqép xép chd ngdi cho cac thi sinh trong phong thi dam bao khoang
cach toi thi€u theo ca hang ngang va hang doc giira hai thi sinh la 1,2 mét;

c¢) Mai thi sinh dugc sir dung mot may tinh riéng biét.

4 May tinh trong phong thi

a) C6 sb lugng may tinh hoat dong t6t theo quy dinh tai Khoan 2 Piéu 3

Thong tu lién tich nay;
b) Puoc cb 1ap, khong lién hé véi bat ky thiét bi, phuong tién nao trong
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va ngoai phong thi (trir duong truyén da duoc bao mat dé nhan dé thi va chuyen
bai lam cua thi sinh); dwoc dit ngdy, gio chinh xac trong hé thong; duoc quét
sach vi rat;

¢) DPuoc cai dat phan mém phuc vu thi truée ngay thi theo quy dinh cia
trung tim; khong duoc cai dit bat ky phan mém va tai liéu nao khac;

d) Cac mdy tinh trong phong thi duoc bd tri sao cho hai mdy cach nhau
t6i thiéu 1,2 thét theo ca hang ngang va hang doc, mdi thi sinh khéng nhin thay
man hinh may tinh cua thi sinh khac;

e) Co6 mdy chu va mdy chu thi clp (trong truong hop thi tai dia diém
khac véi dia diém diat may cha) dé luu triv thong tin ve bai lam cua thi sinh;

f) Céac may tram dat tai diém thi co két n01 v6i mdy chu hodc may chu
thir cap (mang LAN) nhung khéng dugc két ndi Internet.

Piéu 11. Trach nhiém ciua thi sinh

1. Thi sinh phai hoan tat thi tuc dang ky du thi theo quy dinh ctia Trudng
DPai hoc Luat Ha Noi trudce khi vao phong thi.

2. C6 mit tai dia diém thi ding ngay, gid quy dinh. Thi sinh &n muén 10
phut ke tir thoi diém tinh gio lam bai s€ khong dugc du thi

3. Xuét trinh gidy chimg minh nhén din hogc hd chiu, thé dang vién,

giay phép. lai xe, thé hoc sinh con hiéu luc hoac giay to c6 anh kém theo dau
giap lai trén anh trudce khi vao phong thi.

4. Ngéi dung vi tri theo s bao danh quy dinh trong phong thi; ky tén vao
danh sach thi sinh du thi ting budi thi.

5. Chi duoc mang vao phong thi gidy to tiy than va cac vat dung phuc vu
lam bai thi theo quy dinh.

6. Khong dugc mang vao phong thi vi khi, chdt gdy nd, gay chay, dd

ubng c6 cdn, tai liéu, thiét bi truyén tin hodc chira théng tin c6 thé loi dung gian
lan trong qua trinh lam bai thi.

7. Trong thoi gian lam bai thi khong dugc trao d01 ban bac, quay cop bai
thi va phai giir trat tu; khi mudn c6 y kién hodc mudn ra ngoai phong thi phai
xin phép giam thi va chi dugc phat biéu y kién hodc ra ngoai phong thi khi giam
thi trong phong thi cho phép; khi c6 sy viéc bat thuong xay ra, phai tuan theo
hudng dan ctua giam thi.

8. Nhan dé thi va lam bai thi trén mdy tinh.

9. Ky xac nhan vao Phiéu tham du thi.

10. Khi c6 hi¢u 1€nh hét gio lam bai, tat ca thi sinh dimg lam bai va thuc

hién cac thao tac theo hudng dan cia giam thi.

11. Sau khi hét gio thi, thi sinh chi roi phong thi khi dwoc phép cia giam

thi trong phong thi.
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12.Néu vi pham quy ché thi thi tuy theo muirc do, thi sin’h sé bi ky luat
bang céc hinh thirc tir canh cdo dén dinh chi thi hoac huy ket qua bai thi.

Piéu 12. Quy trinh coi thi.

1. Trudc budi thi it nhat 01 ngay, Chu tich, Phé Chu tich, thu ky, k¥ thuat
vién cua Hoi dong thi ¢ mit tai dija diém thi dé thuc hién cc cong viéc sau:

a) Kiém tra viéc chuin bi cho ky thi: co s& vat cht va cac thiét bi,
phuong tién phuc vu cong tac to chirc thi;

b) Niém yét danh sach thi sinh dy thi, ma sb du thi ctia thi sinh, noi quy
phong thi.

2. Trudc gio thi

a) Giam thi kiém tra phong thi; d4nh s6 bao danh; kiém tra gidy to tuy
than, vat dung cua thi sinh; d6i chiéu thi sinh v&i danh sach anh; khi ¢6 nghi van
nhan dién cé thé chup anh thi sinh dé phuc vu viéc xac minh sau nay; goi thi
sinh vao phong thi va dam bao thi sinh ngdi dting vi tri s6 bao danh;

b) Giam thi nh4n gidy nhép, tai khoan c4 nhan cia timg _thi sinh tir
Truéng Ban Coi thi hodc nguoi dugc Truong Ban Coi thi uy quyen giam thi
trong phong thi ky tén vao cac td gidy nhap va phat cho thi sinh; kiém tra ngudn
dién va viéc niém phong cac may tinh;

¢) Khi ¢6 hiéu 1énh 1am bai thi, giam thi yéu cau thi sinh: khoi dong may
tinh; kiém tra d6 6n dinh ctia may tinh, ban phim, chudt, tai nghe (headphone);
truy cp vao tai khoan cé nhan do gidm thi cung cap; nhan dé thi tir may chu.

3. Trong thoi gian lam bai thi

a) Giam thi trong phong thi giam sat chat ché phong thi, khong dé thi
sinh trao di, quay cop bai;

b) Truong hop can phai cho thi sinh ra ngoai phong thi, giam thi trong
phong thi chi cho timg thi sinh ra ngoai va bao cho gidm thi gidm sat ngoai
phong thi dé theo doi, giam sat;

¢) Truong hop c6 thi sinh vi pham quy dinh thi, gidm thi trong phong thi
1ap bién ban va bao cao ngay cho Trudng Ban Coi thi d€ c6 bién phap xir ly;

d) Giam thi ngoai phong thi giam sat thi sinh va giam thi, k¥ thuat vién
trong phong thi tai khu vuc dugce Truong Ban Coi thi phén cong; dong thoi giam
sat va khong cho phép thi sinh tiép xuc véi bat ky ngudi nao khac.

4. Hét gid lam bai thi
a) Giam thi huéng dan thi sinh thuc hién céc thao tac dé két thic phan
thi cia minh;
b) Giam thi yéu cau timg thi sinh xem lai cac tép. két qua bai thi cua
minh va ky xac nhén (véi su hd tro ctia ki thuét vién);

¢) Giam thi ngoai phong thi giam sat va hd trg gidm thi trong phong thi
12



trong viéc giir trat tu phong thi tai khu vuc duge Truong Ban Coi thi phan cong.
5. Doéng goi, ban giao bai thi

a) Gidm thi cing k¥ thuét vién thyc hién viéc luu bai thi ciia moi phong
thi theo quy trinh da duogc thiét 1ap tai phan mém thi;

b) Sau khi d kiém tra chic chin viéc luwu bai thi, giam thi va k§ thuét
vién x0a toan bo dir li€u thi tai ting may tinh cua thi sinh vira du thi;

¢) Toan bg dir liéu cua dot t}}i du’qg Iuu thanh 02 ban vao 02 thiét bi luu
trit riéng biét va dugc niém phong dé chuyén cho Ban Thu ky.

d) Trong qua trinh thi ¢6 su ¢6 xay ra thi thi sinh bao cho cén b coi thi
dé xur ly.

Chuwong V
CHAM THI VA PHUC KHAO
Piéu 13. Quy dinh chung vé chim thi

L Hiéu truong Truong Pai hoc Luat Ha Noi ra Quyét dinh thanh 1ap Ban
cham thi cho tirng ky thi.

2. Viéc cham thi phai duoc thuc hién tai mét khu vuc an toan, biét lap, co
thanh tra gidam sat; Cé camera truc tuyén giam sat dugc toan bd dién bién qua
trinh cham thi.

3. Cén bo cham thi phai c6 mat ding gio tai diém cham thi dé lam nhiém
vu. Trong khi thuc hién nhiém vu cham thi, khong dugc st dung,céc thiét bi thu
phét thong tin; khong duoc lam viéc riéng, khong dugce huat thudc, l,<h6ng duoc
str dung céc loai d6 uong c6 con; chi dugce str dung but do Ban cham thi cung
cap.

Piéu 14. Quy trinh cham thi

a) M&i bai thi thyc hanh phai duoc hai gidm khao chdm déc 14p, ghi diém
riéng theo sd-phach vao phiéu chim thi, giao cho Truéng Ban Cham thi. Néu
diém s6 cua hai giam khao gidng nhau thi hai nguoi ghi diém vao bai thi va
cung ky tén. Néu diém sb cta hai giam khao chénh nhau thi hai nguoi thao luan
cham lai. Néu sau khi chdm lai van khong théng nhét thi bdo cio Truéng Ban
Cham thi xem Xé€t, quyét dinh;

b) Diém cua timg bai thi dugc lam tron dén 0,5 diém (tir 0,25 dén duéi
0,75 lam tron thanh 0,5; tr 0,75 dén duéi 1,25 lam tron thanh 1,0);

) Truong hop diém s6 cua hai can bd chim thi giéng nhau thi hai nguoi
ghi diém vao bai thi va cung ky tén. Truong hop di€m s6 cta hai can bd cham
thi chénh nhau thi hai nguoi thao luan cham lai. Truong hop sau khi cham lai
van khong thong nhat thi bao cdo Trudng mon cham thi xem xét, quyet dinh.

d) Thi sinh c6 tong diém hai bai thi dat tir 50% s6 diém tré 1én ddi véi
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mdi bai thi tric nghiém va bai thi thyc hanh thi dugc cong nhan dat yéu cau va
dugc cap ching chi;

e) Bang ghi diém theo s6 phach nép cho Ban thu ky pha1 c6 chirky va ho
tén cua hai can by cham thi va Trudng Ban chém thi;

f) Truéng Ban chim thi ch;u trach nhiém vé két qua chdm thi va trinh
Chu tich Hoi dong thi phé duyét két qua.

Piéu 15. Phiic khao bai thi

1. Thi sinh dugce quyén d& nghi phuc khao bai thi khi c6 nguyén vong va
phai ngp don va 1€ phi phic khao theo quy dinh.

2. Trinh ty va tha tuc:

a) Thi sinh ngp don phiic khao bai thi trong thoi han bay (07) ngay lam
viée ké tir ngay cong bd két qua thi;

b) Ban thu ky 1ap danh sach thi sinh dé nghi phiic khéo trong d6 ghi rd

diém bai thi cta timg k¥ ning dé nghi phic khao, sau d6 chuyen cho Ban phtc
khao.

¢) Ban Thu ky pho t6 bai thi cta thi sinh dé nghj phuc khao va chuyén
cho Ban phuc khao.
3. D6i v6i mbi ky thi, viéc phic khao bai thi chi duge thuc hién mét (01)

by
A

lan.
4. Ban Phuc khao:
a) Ban Phuc khao do Chu tich Hoi dong thi thanh lap;

b) Ban Phiic khdo gdm cé Trudng ban, Thu ky va Can bd chdm thi.
Nhimng ngudi da tham gia chdm thi va cham kiém tra khong duoc tham gia Ban
Phuc khao cua cung ky thi;

¢) Ban Phuc khao c6 nhiém vu to chire chim lai bai thi theo vin ban
hudéng dan chdm, dam bao dung nguyén tic hai can bd chim thi cham doc lap
trén mot bai thi va chim theo ban phé to bai thi cua thi sinh; két luan diém méi
cua bai thi; 1ap cac bién ban, danh sach thi sinh véi diém phiic khao va chuyén
cho Chu tich Hoi dong thi; .

d) Viéc chdm phuc khao dugce thyuc hién tai mot khu vyuc an toan, biét 1ap,
c6 thanh tra giam séat duogc toan bo dién bién trong qua trinh thuc hién;

¢) Bai thi theo timg k¥ ning c6 diém phic khao 1éch so véi diém chim

dot diu (da cong bd) tir 0,5 diém tré 1én (theo thang diém 10) thi dugc diéu

chinh diém; trong truomg hop diém phiic khao 1éch so voi diém chdm dot dau tir

1,0 diém trds 18n thi phai td chire dbi thoai truc tiép giira cac can bd cham thi dot

dau va can bd chdm phiic khao (c6 ghi bién ban). Néu thdy c6 biéu hién tiéu cuc
thi xr ly theo quy dinh,;

f) Piém phuc khéo sau khi didu chinh (néu c6) 1a diém thi chinh thic cua

thi sinh trong ky thi.
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5. Két qua phuc khao duge cong bo chdm nhat sau 15 ngay lam viéc, ké
tir ngay hét han nhan ho so phic khao.

Chuong VI
DUYET KET QUA THI VA LUU TRU HO SO THI
Piéu 16 Duyét két qua thi
1. Sau kh1 ¢ két qua cham thi hogc cham phuc khao (neu c6) khong qua

mot (01) ngdy lam viée, Ban thu ky tong hop két qua thi, xep bac trinh do ung

dung cong nghé thong tin cua thi sinh theo dinh dang d& thi tuong tng. Hd so
bao gém:

a) Danh sich két qua thi cu thé cua tit ca thi sinh theo tung k¥ nang,
trong do c6 ghi bac nang luc ung dung cong nghé thong tin dat dugc (theo quy
dinh vé Cép chung chi Ung dung Cong ngh¢ thong tin cua Truong) cua nhimng
thi sinh da tham du thi ddy du cac ndi dung thi trong ky thi;

b) To trinh dé nghi phé duyét két qua thi, trong d6 c6 cac sb lidu chung vé
ky thi.

2. Chu tich Hdi ddng thi phé duyét két qua thi trong thoi gian khong qué
nam (05) ngay lam viéc sau khi ti€p nhan to trinh cia Ban thu ky.

‘3. Sau khi két qua thi duoc phé duyét, Nha truong cong bd két qua thi
trén cong thong tin cua Truong.

Piéu 17. Luu trit hd so cia ky thi

1. Danh sach thi sinh du thi, bang dlem quyét dinh phé duyét két qua thi,
danh sach thi sinh dugc cip chimg chi, sé cap phat chimg chi luu trit vinh vién.

2. Dé thi, dap an, bai thi cta thi sinh; cac bién ban cua Hoi dong thi, bién
ban xur ly trong khi thi, céc quyet dinh thanh lap Hoi dong thi; béo céo tong keét
dot thi kem theo cac biéu théng ké sb liéu cua Hoi dong thi; hd so phtc khao
(néu c6) luu trix it nhat 02 nam. Bai thi cta thi sinh ¢ thé luu trit dudi dang
gie“’ly, tép (file), chup man hinh hodc cac dang khac.

3. Dit liéu camera phong thi lwu trit it nhét 06 thang.

Chwong VII

CHUNG CHI UNG DUNG CONG NGHE THONG TIN, QUAN LY CAP
PHAT CHUNG CHI

Piéu 18. Chirng chi Ung dung Cong nghé thong tin

1. Chimg chi timg dung CNTT co ban dugc cép cho ca nhan dat yéu clu
cua bai thi theo Chuan k¥y nang sit dung CNTT co ban (gom du 6 md dun co
ban) quy dinh tai Thong tu 03/2014/TT-BTTTT.

2. Chimg chi ing dung CNTT néng cao dugc cip cho c4 nhan c6 chimg
chi img dung CNTT co ban, dong thoi dat yéu cau cua cac bai thi twong tng véi
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03 mé dun trong sd cac mé dun ciia Chuén k¥ ning sir dung CNTT néng cao
quy dinh tai Thong tu 03/2014/TT-BTTTT.
Piéu 19. Quan Iy va cap phat chirng chi

1. Mau phdi ching chi va viéc quan Iy phdi ching chi tmg dung CNTT
theo quy dinh cia B Gido duc va Dao tao, va theo Quy ché quan ly van bang
ching chi cua Truong Pai hoc Luat Ha Noi.

2. Tham quyen quan ly, cép phat chung chi: Hiéu trudng truong Dai hoc
Luat Ha Ndi c6 tham quyén cp va thu hdi chimg chi cho cac thi sinh du diéu
kién theo danh sach da dugc phé duyét.

3. Viéc quan ly, cip phat va thu hdi chimg chi theo quy: dinh hién hanh
ctia B Gido duc va Dao tao, va theo Quy ché quan 1y van bang ching chi cta
Truong Pai hoc Luat Ha Noi.

Chwong VIII
THANH TRA, KIEM TRA VA XU LY VI PHAM
Piéu 20. Thanh tra, kiém tra

Hoat dong thanh tra cac ky thi dugc thuc hién theo Théng tu sb
51/2012/TT- BGDDT ngay 18/12/2012 ctia B6 GD&PT quy dinh vé t chic va
hoat dong thanh tra cia co s& gido duc dai hoc, trudng trung cép chuyén nghiép,
théng tu lién tich sé 17/2016/TTLT-BGDDT-BTTTT ngay 21/06/2016 cua Bo
GDDT va Bo Théng tin Truyén thong quy dinh vé td chirc thi va cap ching chi tng
dung cong nghé thong tin, thong tu sb 23/2016/TT-BGDDT ngay 23/10/2016 B
GD&PT quy dinh vé td chirc va hoat dong thanh tra céc ky thi.

Piéu 21. Xir Iy vi pham nguoi tham gia t6 chire thi va ca nhan lién
quan khac vi pham quy ché thi

1. Nguoi tham gia t6 chirc thi 13 cong chirc, vién chire, ngudi lao dong co
hanh vi vi pham quy ché thi (bi phat hién trong ky thi hodc sau ky thi) s€ bi Chu
tich Hoi dong thi dinh chi 1am cong tac thi va bi dé nghi cdp c6 thdm quyén xir
ly ky luat theo cac hinh thirc sau day:

a) Khién trach ddi v6i nhimg ngudi vi pham 1an dau cac hanh vi sau day:

- Pé cho thi sinh tu do quay cép, mang tai liéu, vat dung trai phép vao
phong thi;

- Cham thi khong ding hudng dan chdm hoic cong diém bai thi ¢6 nhiéu
sai sot;

- Ra dé thi khong ding dinh dang dé thi;

- Khong tuan thi quy trinh, quy dinh cia Hoi dong thi trong khi lam
nhiém vu. .
b) Canh c4o dbi v6i nhitng ngudi c6 hanh vi vi pham nhiéu 1an mét trong
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céc 16i duge quy dinh tai khoan a, diéu nay.

¢) Céch chirc hodc bugc théi viéc ddi véi nhing ngudi c6 hanh vi vi
pham mot trong céac 16i sau day:

- Truc tiép giai bai thi hodc hudng dan cho thi sinh ltc dang thi;

- Léy bai thi ctia thi sinh nay giao cho thi sinh khéc;

- Gian lan khi chim thi, cho diém khong dung quy dinh, vugt khung hodc
ha diém cua thi sinh;

Lam 16 s6 phéach bai thi;

Stra chita, thém, bdt vao bai lam cua thi sinh;

q C6 y chira didm trén bai thi, trén bién ban chdm thi hoac trong bang
diém;

Dénh tréo bai thi, s6 phach hoic diém thi cia thi sinh.

d) Dé nghi truy ctru trach nhiém hinh sy dbi véi nhitg hanh vi vi pham
sau day:

- Pua d@ thi ra khoi khu vuc thi hodc dua bai giai tir ngoai vao phong thi;
- Lam 16 dé thi hodic mua béan d? thi.

¢) Ngudi lam mat bai thi cua thi sinh khi thu bai thi, van chuyén va bao
quan bai thi, chdm thi hodc c6 nhitng sai pham khéc trong cong tac té chirc thi,
tuy theo tinh chat, muc d6 vi pham s€ bi xtr ly ky luat theo mot trong cac hinh
thire ky luat quy dinh tai Didu nay.

2. Cong chirc, vién chirc, nguoi lao dong cia Truong khong tham gia to
chtrc thi nhung ¢6 cac hanh dong nhu: thi ho, té chic lay dé thi ra va dua bai
giai vao cho thi sinh, dua thong tin sai 1éch gdy anh huong xau dén ky thi, gy
roi 1am mat trat tu tai khu vuc thi s& bi d& nghi xtr phat vi pham hanh chinh va bj
deé nghi budc thoéi viéc.

3. Ngydi tham gia td chirc thi va nhimg ngudi ¢6 lién quan dén viéc to
chtre thi khong phai 1a cong chirc, vién chirc ¢é hanh vi vi pham quy ché thi (b1
phat hién trong ky thi hodc sau ky thi), tiy theo mirc d9, sé bi co quan co tham
quyén xtr phat vi pham hanh chinh va xir Iy theo quy dinh cta phap luat vé lao
dong; bi dinh chi hoc tap c6 thdi han hodc bude théi hoc (néu 1a hoc sinh, sinh
vién, hoc vién) khi c6 mét trong cac hanh vi sai pham quy dinh tai dlem b, c, d,
e khoan 1 Piéu nay.

4. Ngoai céac hinh thirc xir ly néu trén, Hi€u trudng c6 thé cim nhitng
nguoi vi pham Quy ché nay tham gia cac hoat dong c6 lién quan dén thi tir mét
(01) dén nam (05) nam.

Piéu 22. Xit Iy thi sinh vi pham quy ché thi

1. Moi trudng hop vi pham quy ché thi déu bi 14p bién ban, xir ly bing
hinh thirc phu hgp va théng bao cho thi sinh.
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2. Khién trach d6i v6i nhiing thi sinh pham 15i mot lan: nhin bai hoac
trao d6i bai véi thi sinh khac. Hinh thitc ndy do CBCT quyet dinh tai bién ban
duoc lap.

3. Canh cdo doi véi céc thi sinh vi pham mét trong céac 10i sau day:

a) ba b khién trach mét 14n nhung trong budi thi d6 van tiép tuc vi pham
quy ché thi & murc khién trach;

b) Trao ddi bai 1am hodc gidy nhap véi thi sinh khéc;

¢) Sao chép, nhin bai cuia thi sinh khac hodc cho thi sinh khac sao chép,
nhin bai ciia minh.

Hinh thuce ky luat canh cdo do CBCT quyét dinh tai bién ban dugc lap,
kem tang vat (néu cd).

4. Pinh chi thi di v6i céc thi sinh vi pham mét trong cac 15i sau day:

a) Da bi canh cao mot Jan nhung trong budi thi d6 van tiép tuc vi pham
quy ché thi & mirc khién trach hodc canh cao;

b) Mang tai liéu, vat dung trai phép vao phong thi;
¢) Pua dé thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao phong
thi; L '

d) Co6 hanh dong gay gb, de doa can bd cé trach nhiém hodc thi sinh
khac trong ky thi;

e) Thi hg, lam bai thi cho nguoi khac.

CBCT trong phong thi 14p bién ban, thu tang vat (néu cd) va bao cao
Trudong Ban coi thi. Trudng Ban coi thi bao cao Chu tich Hoi dong thi quyét
dinh hinh thic dinh chi thi.

Thi sinh bi dinh chi thi phai ndp bai thi, dé thi, gidy nhap cho giam khao
va ra khai phong thi ngay sau khi cé quyét dinh va chi dugc ra khoi khu vyc thi
sau 2/3 thoi gian lam bai. Thi sinh da bi dinh chi thi cua k§ nang trude s& khong
dugc tham du lam bai thi doi vdi k¥ nang tiép theo.

5. Trir diém bai thi:

a) Thi sinh bj khién trach trong khi thi k§ ning nao s€ bi trir 25% téng sd
diém bai thi ciia k¥ niang do;

_ b) Thi sinh bi canh cdo trong khi thi k§ néng nao s& bi trir 50% téng sb
diém bai thi cia k¥ ning do;

¢) Nhitng bai thi do thi sinh ¢4 tinh dénh dAu bi phat hién trong khi chdm
sé€ bi trir 50% diém toan bai.

6. Huy bo toan bd két qua thi déi véi nhitng truong hop

- Thi sinh bi dinh chi thi;

- Bai thi bi phat hién do ngudi khac lam ho dudi moi hinh thic;
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- Bai thi bi phat hién duge sira chita, thém bot vao bai lam sau khi da nop
bai; dung bai cua nguoi khac dé nop;
7-Bai lam cda thi sinh ¢8 nhing ndi dung khong lién quan dén bii thi.

. 8:Ddi v6i cac hanh vi vi pham c6 déu hiéu hinh sy, Chu tich Hoi déng thi
1ap ho so gUi co quan c6 thAm quyén xem xét truy ctru trach nhiém hinh su theo
quy dinh. Ddi véi cac truong hop vi pham khac, tuy theo tinh chit va mic do vi
pham s& xur 1y ky luat theo cac hinh thirc da quy dinh tai Pidu nay.

9. Cac phat hién sau ky thi dua trén di liéu tir camera gidm sét 13 can cir

chinh thire 48 xem xét xir Iy vi pham ctia thi sinh va nguoi tham gia t6 chic thi.

. Chuong VIII
TO CHUC THUC HIEN

Di¢u 23. Didu khon thi hanh

Quy ché nay c6 hidu luc ké tir ngay ky.

Trong qua trinh thyc hién ca
thoi cac van dé phat sinh veé
trudng xem xét quyét dinh .. .

¢ don vi va ¢4 nhan c6 lién quan phan é&nh kip
Trung tam Céng nghé thong tin dé trinh Hiéu

KT, HIEU TRUONG
/ PHO HILU TRUGNG

Tran Quang Huy
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